[Headed paper]

H.E. [insert title and name]
Secretary-General of the United Nations
United Nations Secretariat
New York
 
[Date] 
 
 
Excellency, 
 
I have the pleasure to inform you that [Council member], in its capacity as President of the Security Council for the month of [X], will hold a high-level open debate on [title of meeting], under the agenda item [official agenda item]. The open debate will take place on [date and time].
 
In order to guide the discussions on this topic, [Council member] has prepared a concept note. This concept note is contained in the annex to this letter.
 
I would be grateful if this letter and its annex could be circulated as an official document of the Security Council. 
 
Please accept, Excellency, the assurances of my highest consideration. 
 
 
[Signature]
[PR name] 
Permanent Representative of [Council member] to the United Nations 

